Computer I

2014 – 2015 Course Syllabus

Course Description. In Computer Applications students will be introduced to and gain an understanding of operating environments, word processing, spreadsheets, database, Internet usage, telecommunications, multimedia, graphics, photographic editing, programming and emerging technologies. This course is a requirement for all students, and is the introductory class for all Business and Computer Science classes.
Course Standards:

· Students effectively manage time, money, materials, facilities, and human resources.

· Students acquire and demonstrate interpersonal skills necessary to be successful in the workplace.

· Students acquire and use workplace information.

· Students demonstrate an understanding of how social, organizational and technological systems work.

· Students demonstrate the ability to use a variety of workplace technologies.

· Students develop skills in career planning and workplace readiness.

Materials Needed.  Students will need a 3 ring binder, paper, and pens/pencils.  A USB flash drive is also recommended. Students are to come prepared to class, bringing with them the appropriate materials used in class.  Should a student come to class without appropriate materials, participation points will be lost for the day.

Attendance and Participation.  Students are expected to attend class on a daily basis.  In the instance when an absence is unavoidable, it is the student’s responsibility to come in on the off day to obtain the homework assignment and make up any work missed.   If you choose not to do so, any assigned work that is graded the next day that the student doesn’t have will be considered late and you will receive a zero.  If you miss the day of a test, it is your responsibility to make it up before the next class period.

Grading.  Various assignments and tests will be given throughout the year.  Grading is based on the number of points the student has earned out of the total number of points possible.  The following scale is used by the high school:

· 97 – 100
A+
· 94 – 96
A

· 93 – 90
A-

· 89 – 87
B+

· 86 – 83 
B
· 82 – 80
B-
· 79 – 77
C+
· 76 – 73
C-

· 70-72
C

· 69 – 67
D+

· 66 – 63
D

· 62 – 60
D-

· 59 and below
 F

Classroom Expectations:
1. Be on Time. No tardies: 

· 1st Offense –Verbal Warning

· 2nd Offense – Lunch detention with the teacher

· 3rd Offense – Referral to the office

2. Have clean hands before entering the room..

3. No talking while the teacher is speaking.

4. Bring all necessary supplies or you start over!

5. No food or drinks in the classroom.

6. No late work is accepted.

7. Treat others with respect.

8. Do not abuse the computers.

Each student is expected to enter the classroom ready to learn and to contribute to a learning environment.  Common courtesy given to others is a necessity.  Preventing classmates from learning is not acceptable.

I have read and discussed with my child the syllabus for Computer I.


Parent





  Student

*PLEASE NOTE:  This class is required for graduation.  If a student fails the class for a semester, that semester will have to be taken again the following year.  NO EXTRA CREDIT is given so it is imperative the student maintains a passing grade for each semester.
